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With the hottest months and the festive
season just around the corner, we thought it
would be helpful to discuss some common
issues that occur during this time of year.
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Water is the essence of life. Our bodies are made up of 62% water.
Dehydration can lead to serious health problems including weak, irregular
heart beat (often racing), low blood pressure, confusion, shock, collapse or
unconsciousness, seizures and even death, so it is imperative that you and
your staff are kept well hydrated, especially during the summer months.

Symptoms of dehydration can include thirst, a dry mouth and lips, a rapid
pulse, feeling drowsy, disorientated and irritated. Each of these symptoms
will affect performance, judgement, production AND safety.

If you work outside ensure that you have plenty of drinking water and that
you drink a little often.

Remember: If you feel thirsty then your body is already dehydrated.
Hydration - Employers Responsibility

The HSE Act explains "It is the duty of employers to provide and maintain a

safe working environment". Employees should be instructed on the causes of

dehydration and how to recognise the symptoms. If necessary, a workplace

buddy system can assist in recognising and preventing co-worker

dehydration.

Employers should ensure the following:

o Sufficient fluids are provided to prevent dehydrated workers

e Encourage staff to drink fluids regularly

e Consideration should be given to altering work schedules so that heavier
work is done during cooler periods

e Where practicable, provide shade for outdoor work

e Allow rest breaks to be taken in cooler areas

e Ensure that workers are fit and not taking medication that will impair
their ability to cope with heat
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Employees should rehydrate often. If you are working and need to stop to refuel or
reload, have a drink of water at the same time. Drinking a little and often is the key to
remaining rehydrated.

Often after a long hot day you feel like a nice cold beer. Be mindful that alcohol actually
causes dehydration. Ensure that you drink enough water to rehydrate for the following
day.

Employvees have a duty to take their breaks and to rest, recuperate and re-hydrate.

Working in the hot summer months can be very uncomfortable. Staff may feel fatigued and irritable. Employees can
become less productive, and with lapses in concentration the likelihood of an accident greatly increases.

Often it is difficult to control temperatures where air conditioning and fans are limited or not available. For jobs that
work outdoors; clothing, physical activity and altering work schedules to cooler times can assist in managing hot
temperatures.

If you are an employee who works outside, wear a sun hat and all employees should drink plenty of fluid. Water is
always best. Avoid tea and other caffeinated drinks such as coffee and 'energy drinks'. Excessive consumption of
drinks high in sugar (including juice and soft drinks) should be avoided in hot working environments as they too can
cause stomach upsets, dehydration and diarrhea. Take shorter, more frequent rest breaks and where possible wear
light-coloured and lighter-weight porous clothing, preferably cotton.

If you are an employer, ensure staff are suitably clothed for hot conditions. If a uniform is worn, ensure it is
appropriate. In factories and offices, increase air speed and movement by using air conditioning units, opening
windows or providing fans. To reduce direct sunlight use curtains, blinds and/or window tints. If you have new staff,
acclimatise them to the hot environment by allocating lighter duties for their first week with gradual exposure to the
heat and then an increase in activities as the staff member acclimatises.

In warmer temperatures, employees may want to remove PPE, safety clothing, work boots etc. If the clothing and
PPE are not appropriate for hot conditions please advise your supervisor and manager as soon as possible so changes
mav be made.

Working outdoors can be especially uncomfortable during summer because of
the exposure to harmful ultraviolet radiation. To reduce this risk, employers
should provide and encourage employees to slip, slop, slap and wrap.

Slip into a shirt —and slip into some shade, especially between 11am and 4pm
when the ultraviolet rays are most fierce

Slop on some sunscreen before going outdoors. o :
e Put sunscreen on any skin not covered by <cl ot

¢« Choose a sunscreen that meet sASMNS2&®4. Austral i an
e Use an SspeBrBndstinscieen.Vipelit on thickly at least 15 minutes before going outdoors.
* Reapply: do this 15 minutes after the first

activity, swimming or towel drying.

e Sunscreen should not b é tha ssirelahgerabst asaa way ® aeduse the risk of
sun damage to the skin when exposure to the summer sun is unavoidable.

Slap on a hat with a brim or a cap with flaps. More people get burned on the face and neck

than any other part of the body, so a good hat is important.

Werap on a pair of sunglasses. Choose close fitting, wrap-around glasses that meet the

Australian Standard AS106

(information care of www.sunsmart.org.nz)

Employers should provide staff with these items if staff are regularly exposed to ultraviolet rays.
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This time of year is when businesses are winding down for the
Christmas break. Office and work parties are a good opportunity to
celebrate the end of year, and the new one which is fast approaching.
Many parties are often a mix of good natured frivolity, food and

alcohol.

Employers should always be weary of allowing and/or providing

alcohol as part of a 'work-related' get-together whether this is onsite

OR offsite.

Are employers responsibie for the health &
safety of employees during work-related
parties?

In one word, YES. A function may be funded (or partially funded) by the
employer, and is attended by employees and their families. This provides
sufficient association that the employer is responsible for the employees
health & safety both during and after the function.

An employer’s duty to maintain
situation where the function is provided outside of the normal employment
relationship. However, it is not removed merely by being away from the
normal worksite and outside office hours. What this means is that an
employer must still take all practicable steps to ensure hazards are

eliminated, isolated or minimised.

Below are some suggestions for ensuring your staff are safe during your next office get-together.

Outline your expectations of employees including standards of behavior or codes of conduct.

Also explain the consequences for bad behavior.

Provide plenty of non-alcoholic drinks and water for re-hydration.

Arrange and allocate sober drivers, taxi checks or use venues where accommodation can be provided
at little or no charge to the employees to eliminate drink driving.

Provide safe parking facilities for employees who wish to drink but have driven to the venue.

During the party monitor and/or limit guests alcohol consumption.

Ensure plenty of food is available and encourage people to eat. This slows down the rate at which
alcohol is absorbed.

Do not offer drinks with excessive amounts of caffeine such as energy drinks. Research suggests that
drinking alcohol and energy drinks speeds up the absorption of alcohol.

Provide good entertainment. Boredom can lead to excessive consumption of alcohol.

Stop serving alcoholic drinks at a specified time. After this time continue to serve non-alcoholic
drinks and food so employees are still able to mix and mingle without feeling the need to go
elsewhere.

Plan ahead to know what to do in emergencies and what steps to take if someone drinks too much
alcohol or becomes 'stroppy'.

You may wish to hire security to monitor employees behavior to prevent escalation.

Prior to planning your work-related function, Check the ages of your youngest employees, some may
be below the legal drinking age and may not be able to enter some venues.

Alternatively, you can choose to serve only non-alcoholic drinks. Staff will still have fun if there is
plenty of entertainment, food and everyone is able to mix freely.
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Most of us love a good party but some otherwise mild-mannered co-workers may become raucous and
irresponsible after a few drinks, and sadly may have little recollection of their actions the following
day. Many careers have been ruined by inappropriate behavior at a work-related function.

As an employee please review the following before attending your work function:

e Dress appropriately for the venue. As a guide, Men - dark pants and a collared shirt. Ladies -
smart casual, with comfortable shoes. Unless you work for some 'racy' magazine, showing a lot
of skin is not appropriate for work-related functions.

e Arrive within 30mins of the start time.

e Greet your host(s) when you arrive.

e Remember your limitations. Drink in moderation (or not at all). As a rule of thumb have one
alcoholic drink and then one water/soft drink/juice. Eat between drinks. Pace yourself.

e Do not give, buy, or share alcohol with co-workers (or spouses) who are underage.

e Treat spouses of co-workers equally. Itis easy to overlook spouses as often they do not know
anyone and may appear quiet and shy.

e Jokes, comments and behavior that are not acceptable in the workplace are still not acceptable
at a work-related function.

e Avoid criticising the venue, food, co-workers and the host(s)

e Do not drink and drive. If taxis, accommodation or sober drivers are available use them!

Christmas and New Year public Holidays 2009

Christmas Day and New Year’'s Day
and the 2nd of January fall on a Saturday. There are no special rules for
Christmas day thslyearNsahase paldiaholitags areloasgrved
on the days they fall. Special rules will apply to Boxing Day and the 2nd of
January because they fall on a Saturday.

For employees who normally work on a Saturday, Boxing Day and the 2nd of
January are observed on that day. For employees who normally do not work on
a Saturday, Boxing Day and the 2nd of January are transferred to the following
Monday (28 December 2009 and 4 January 2010), if Monday would be a
normal working day for the employee.

This year the OWS office will close for Christmas and New Year from 4pm, Tuesday, December 22nd and
will re-open 9am, Thursday, January 14th, 2010. The 0800 number will be call forwarded to Jodhi's cell
phone. Coverage may vary so please leave a message if it is not answered.

Some reports will be delayed until after the 14th of January. If this is not convenient please contact your
account manager.




